Introduction to Management Assessment:
	No. 
	Components
	Complete?

	1
	E-Portfolio 
	

	
	1. Orientation/landing page
	

	
	2. 3 artefacts corresponding to 3 modules of the course
	

	
	3. Emotional intelligence micro-credential badge 
	

	
	4. URL for LinkedIn Profile (ensure your profile is made public)
	

	2
	LinkedIn profile (ensure your profile is made public)
	

	3
	Reflection report
	

	
	1. Coverpage (name, title of assessment, word count)
	

	
	2. Table of contents (with page numbers)
	

	
	3. URLs to your LinkedIn profile and e-portfolio 
	

	
	4. Statement of purpose 
	

	
	5. Reflection on Artefact 1: What is management?
	

	
	6. Reflection on Artefact 2: What is involved in management in organisations?
	

	
	7. Reflection on Artefact 3: What are the key functions a manager needs to address in order to be effective?
	

	
	8. Conclusion
	

	
	9. References
	

	
	10. Appendix (if any)
	

	4
	Are you ready to submit your reflection report?
	

	
	· Formatting:
1. Numbered sections and sub-sections?
2. Numbered pages?
3. Organised by numbered headings for each section/sub-section? (i.e., 1.0 Introduction)
4. Times New Roman, font size 12, 1.5 line spacing
	

	
	· Referencing: 
1. At least 3 academic peer-reviewed journal article sources in reference list?
2. Are your references contemporary (published in last 10 years) and relevant to your reflection?
3. Are these same sources cited in-text in your writing?
4.  Appropriately formatted reference list in accordance with RMIT Harvard referencing requirements?
5. Appropriately formatted in-text references in accordance with RMIT Harvard referencing requirements?
	

	
	


· [bookmark: _GoBack]Content of reflection report: 
1. Do you have a URL to your LinkedIn Profile? Does it work?
2. Do you have a URL to your e-portfolio? Does it work?
3. Do you have a statement of purpose?
4. Do your 3 artefacts correspond with the 3 modules of this course?
5. Did you reflect meaningfully on these 3 artefacts in connection to modules of this course & your learning?
6. Did you meaningfully integrate academic sources to support and theory to support your reflection?
	




